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M| E-Grants Training

0 Review Fiscal Questionnaire
a Grantee Profile Maintenance
01 Accessing the Grantee Profile

a Navigating the Agency Attachment
Window

a Upload your Document
a Verify your Attachment is Viewable



" Understanding the Application

Document Fiscal Questionnaire

m From the Left Menu option, Under the “Current Grants” section, select a Grant Program for
additional general information about a specific Grant Program.

= Open your internet explorer Click the ‘Program’ hyperlink to
browser window. access program specific information
= Type in the URL in the address and related documentation .
label.

(http://egrams-mi.com/mdhhs) mDHHS ' , EGrAMS Application

Wichegan Depart
Maaith & Human N Vi

) Michigan.qov

= Under Current Grants, locate any =Ty ——
FY2022 grant program, hyperlink External Aflaits and R
to open the grant information. Communications Category: | Public Health Administration MA
v Economic Stability Administration
Opon:~ ®0Open OAl (M Find |
Health Information Technology
= The example here shows the e —
Health Policy and Innovation
HAPIS agreements. brogran __Descriptor " y—
Legal and Policy Affairs
HAPIS-2022  |HIVISTD Care, Preventionand |10/1/2021 9302022 812312021 12,460,073 00"
Master Agreement Program Support- 2022
= CO agreements- click on Mibstinence Pogram
LLLLLLLLL g S owy v o
“Current grants” drop down menu, | witesomenal Disabiies EmotonalHealth - 2022
-> Comprehensive Agreement -> Counci HCPCS-2022  |Hepatiis C Prevention, Care, & (10112021 9302022 812012021 1,240,180.00
Medicaid / Care for the Eldert Support - 2022
Local Health Department — 2022. ' P
Medical Services Administratio TPIP-2022  |Taking Pride in Prevention - 10172021 973012022 811312021 £00,000.00
_ Public Health Administration —
. Master agreements- click on Bebic Heath Administration MA EEEH-2021  |Expanding, Enhancing 10172020 93012021 812412020 1,000000.00
“Current grants” drop down menu, | s midemms EmotonalFeafh - 2021
HAPIS2021  |HIVISTD Care, Preventionand [101/2020 9730/2021 8/16/2020 16,724,545.00
-> Master Agreement Program -> | sl Planing & Legitaive Suppot 201
Master Agreement Program-2022. Race, Equity, Diversity & Inclusion | rpip 0091 |Taking Pride in Prevention - 1012020 |9/30/2021 8512020 1,080,000 00
Substance Abuse 2021
Substance Use Disorder MA . COVID-2020 | Coronavirus Response Support |3/1/2020 973072020 312912020 26,000,000.00
Drnaram 2070 M



https://egrams-mi.com/mdhhs/user/home.aspx

Understanding the Application
Document Fiscal Questionnaire
m  Under the Documents tab locate the Fiscal Review Questionnaire. To download the document, click

the hyperlink Fiscal Review Questionnaire.

m  Complete the Fiscal Questionnaire and save the information to attach to your agency profile. See
page 5.

= https://egrams-mi.com/ - EGrAMS : View Synapsis - Internet Explorer

Subrecipient

File  Home Insert Design Llayout References Mailings Review View Help ACROBAT 0O Tell mewhat you want to do

NN DYIOR S @ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing X
L o g RS SRR PR YRR IR RIRRNIRREE IRy 2
| Grant Category: | Childrens Trust Fund - Local Council Grant Program: CTF Local Council Designated ﬂ
General it jon | D |

i Agency Name:
Attachment 1 - Schedule of Financial Assistance ] Fiscal Year:
Attachment B3 - Equipment Inventory Schedule -
Attachment B4 - Indirect Cost 10% De Minimis Rate Calculation Form { pUVHE LN
a A, Activities Allowed / Allowable Costs / Cost Principles /
Attachment C - Performance/Progress Report Requirements = A fing System and Controls
Attachment F - Federal Funding Accountability and Transparency Act (FFATA) Reporiing A1 Aregrantfunds only used on allowed activities and not on
= - . items prohibited by the laws, regulations, and provisions of the
LC Board of Director List Form N MDHHS contract pertaining to each MDHHS program?
LC Board Meeting Schedule Form : A2 Are staff aware of applicable cost principles (2 CFR 200,
B . Subpart E)?
Logic Model Worksheet o A3 Are staff awars of unallowable costs (L. alcoholc beverages,
Prevention Definitions 1 bad debts, confingency reserves, contributions and donafions,
entertainment, fund raising, use allowances, etc)?
Charitable Qrg. Initial Solicitation Form ) A4 If costs are allocated to multiple funding sources, are they

allocated in accordance with relative benefits received in
accordance with applicable cost principles, and agree with
Finding Kids Count Data o supporting documentation? Describe how expenditures for

. supplies, communications, or other expenses are allocated fo
multiple funding sources
Acceptable Travel Rates page 1of 11 3939 words B ® - ] + 100%

Charitable Org. Reneal Solicitation Form

Program Development Info and Tool

£100% -




Understanding the Portal Application

0 Grantee Profile Maintenance

= Open your internet explorer browser window.

» Type in the URL in the address label.
(http://egrams-mi.com/Portal)

» Click on “EGrAMS Portal Login”.

/~ EGEAMS Portal : Application Home - Internet Explorer, optimized for Bing and MSN o [m] 5
g’; - I@l http://egrams-mi.com/portal user home. aspx 4| X I Eing R~
J File Edit View Favorites Tools Help J X @ Snaglt @ (5
5 Favorites @ EGrAMS Portal : Applicaton Home | | | %~ B - m o pagev safetyr Toos~ @~ U (N 3
: : Michigan.gov
EGrAMS Application = The Official State
‘ of Michigan Website
(*)-required field Date: Dec-06-13
Home
ADOUEGAVSPotal S - -
! e 5 (Electronic Grants Administration and Management System) Portal is State of Michigan grant management application
EGrAMS Portal Login portal to ar rantee community in the search for grant opportunities state-wide. There are over 250 grant programs offered by
Grant Opportunity Notification the State grant maki ncies. EGrAMS-MI.com allows one stop shop for organizations to access and find grants across State
Departments.
Reagister your Agency
Create User Profile Please Note: *If you are in need of personal FinancT istance such as Social Security/Supplemental Security Income,
Validate Workstation Medicaid or State Social Semvices, you can find help at www.niekigan.gov. This type of individual assistance is not available on
the website.
Search Grants
Advanced Grant Search *If you are starting and/or growing a business in Michigan, you can find help at Michigan Sma iness and Technalnay
Development Center. Link to www.gvsu.edu/misbtdc/. This type of assistance is not available on this
[f you have any technical problem, please contact HTC's EGrAMS Help Desk at egramshelp_dch(@) Lugin
your full name and complete telephone number (with area code) when you contact the Help Desk.
*User Mame:
*Password:
' OK
Michigan.gov Home | EGrAMS Home | Contact EGrANS | Contact Information | State Web Sites | ¥ Change Password | ||_?_| Forgot Password |
Privacy Pelicy | Link Policy | Accessibilty Policy | Security Policy
Copyright © 2001-2006 State of Michigan U

’—l—l_l_l_l_|6 Internet ,v’i;]—-|'1ﬁ100% —


https://egrams-mi.com/portal/user/Home.aspx

Understanding the Portal Application

U Accessing the Grantee Profile

= Select Grantee> Agency>Grantee Agency.
= Click on the GO button.

m: EGrAMS Application MIFrE!)ngEE.ngEeU

N~
HY JIm J“ of Mic'iigan .'ehsite

fomree =l lagency =] [oumeeAgeney = | [ Y Home| Logu

* Welcome Screen & 1 Timeout Left: 20 riins Dz ie: Dec-09-13

Parent Agency R

el | Roe
Your Agency name here Grantee

Welcome to the EGrAMS (Electronic Grants Administration & Management System) Portal Application.

Michigan Department of Community Health Grantor

Access your current grant - You may begin using the EGrAMS Portal application by selecting the State
Agency link on the right of the screen to access your arant The svstarn will redirect vau tn the FGrAMS . ;
State Agency Portal, click 'OK' to continue the EGrAMS Application Michigan.gou

. %= The Official State
department directly; B of Michigan Wabsite

Grantee Grantee Agency &9"_ Home | Logou
Department of Community Health — hitp:/egrams ke b s Al Timeout Left: 20 mins Date: Dec-09-13

Department of Human Services — http://fegrams-n

General Information Contact Information Attachments Demographic

Children’s Trust Fund — http://egrams-mi.com/CT| Frrew T

*Federal 1D: 099999900 =Agency Mame: Your agency name here
If you wish to view or change your EGrAMS User Pro DUMNS Mumber: Wendor Reference:
*Address Line 1: Address Line 2:
For additienal information on the EGrAMS Portal =City: ~State: =) *Zip
Website:
Eaith Based:  ves O No M| based business: © ves Mo
If you have any problems accessing the applica “Agency Type: (=] Agency Sub-Type: (=]
egramshelp_dch@htcinc.com. Flease include you Contact Information
area code) when you contact the Help Desk. *Contact Person: ~Email:
*Phone: Ext: Fax:

Mailing Address Same: ™ ves

Code County Primary

=

=

[#4 Find | [@ Cancel |




- ._ Understanding the Portal Application

0 Navigating the Agency Attachment Window

= Change the mode from “Review” to “Change”.
= Click on the “FIND” button.

EGrAMS Application

Grantee Agency
Timeout Left: 20 mins Date: Dec-09-13

J General Information | Contact Information Attachments Demographic

General Information

*Federal ID: 099990009 *Agency Name: Your Agency Name here
DUNS Number: Vendor Reference:

*Address Line 1: Address Line 2

“City: “State: [ zip:
Website:

Eaith Based: “yes © No M| based business: T ves C No

*Agency Type: El Agency Sub-Type: El
Contact Information

*Contact Person: *Email:

*Phone: Ext: Fax

Mailing Address Same: [ Yes

Code County Primary
= = = E
r (] I
r (] I
r (] I
r (=]

7 \‘_ =
k | # Find uOCancel |




3 Understanding the Portal Application

0 Navigating the Agency Attachment Window

1. Click on the “Attachments” tab.
2. Click on the “Type” lookup icon.
3. Select Attachment type: FYXXFRQ-Fiscal Year 20XX Fiscal Review Questionnaire.

EGrAMS Application J'ﬁgﬂa“s’gu

of Michigan Website

Grantee Agency . Home | Logou
* Grantee Agency Ou Timeout Left: 20 mins Date: Dec-09-13

/7~ Lookup - Internet Explorer, optimized for Bing and o ] ]

& | http: /fegrams-mi.com portal /Controls/frmLockup.aspx?dientid =dgAttachType_ c2 «
(-
—
General Information Contact Information Attachments ).Demographit:
Enter Search Parameters and click Find

Agency : Your agency name here Aftach Type

Del. | Attachment Type Valid From Valid To Attachment File Description

|@\ Lookupl | ® Reset | | X Close | ‘

Fiscal Year 2014 Fiscal Review

| * (rriaFra| (=) Fiscalyear 2014 Fisd A )
E' a7 1 1 Record Count: 13 Page 1 of 1
r ] T
r : E H CITt Description =
Type
r [ iz [l 501@3 501@3 Status
ezee: rrans AlA Articles of Incorporation amendments
r (=l = = ALLOCLTR | Cost Allocation Letter
| (=] EE i AUDIT Audit Statement
r = ) - GAPADT Corrective Action Plan
_ _ FSADT Financi
r (=] B El
r (] ] i
r (] B ]

I:IEII]IiEIEIEIEIEIEI

FY1aFRa Questionnaire L
MNOIRECT  |Federa Prova

HP390 9430 - Mon Profit Only

MPAI Mon-Profit Atticles of Incorporation l

[

|HFind ||\f0l< | |0Cance||

Comment Line: Enter Federal Id



| _
Upload your Document

RN~

* Grantee Agency 0 L

Click on the “Browse” button, the pop up window will open.
Find your saved document. (I.E. FY14 Fiscal Review Q.docx)
Tab past the Valid from and Valid To date fields.

Click on “Open” to load the document.

Click on “OK” to Save.

EGrAMS Application

Select Level 1 Menu Select Level 2 Menu Select Level 3 Menu

Contact Information | Attachments Demographic

General Information

Timeout Left: 18 mins

Michigan.gov
¥~ The Official State
’ of Michigan Website
(8 Home| Logou
Date: Dec-09-13

Agency Your Agency name here

Valid From

Del. | Attachment Type Valid To } ttachment File

r)* |
r
r (=] Look in: | +F14 COMPREHENSIVE = @ * 2 E-
r (-
r EI | ) Allocation Schedules Comprehensive 2014
r (=
r (=
r = | IFY 14 Language
x._]CO 2013 Project Directors 08 19 2013, xdsx
- EI ] covp 4 Contract pumbers 2-13,ds
I . #2 I
= S vy Documerts tted Grants a5 of 9-11,105%

=) FY 14 Unsubmitted Grants as of 9-24-13,1ds
=) FY 14 Unsubmitted Grants as of 9-27.xls
=) FY 14 Unsubmitted Grants as of 10-1.s

‘fi![
a“
My Computer

-
My Netwaork
Places

Enter Feder:

Comment Line:

File name: F¥14 Fiscal Review Ql.docx

fiew |Notes  Status

V0 0 A R R

=

| 9 Cancel |

Understanding the Portal Application

|




- _ Understanding the Portal Application

U Verify your attachment is viewable

Change the mode from “Change” to “Review”.

Click on the “FIND” button.

Click on the “Attachments” tab.

Click on the paper clip icon under the View column.

The document should open and the completed form should appear.

If the document is not viewable, please start the process again on page 6.

2

EGrAMS Application mﬁﬂﬂaﬂ'ﬂf

of Michigan Website

- Grantee Agency (o Home | Logou
> Grantee Agency Ou Timeout Left: 16 mins Date: Dec-09-13

(2 change JI([® Review] #1 Q

General Infor

#3
Attachments | Demographic
Agency : Michigan Public Health Institute\—/_

Del. Attachment Type Valid From Valid To Attachment File View Notes | Status

| > |[Fy14FRQ  |([Fiscal Year 2014 Fisc E1) &= Browse... Pending
— — = Mo
x|~ = Browee.. =
E 3 Browse... ‘_/ 'PE
Do you want to open or save this file? E 3 o =
WsEe. ..
@Jj Name: 401_FY14FRQ_1.DOCX 3| g3 Browse... =
: Type: Microsoft Word Document | | T =
From. 3 H Browse... =
Save Cancel | j j Browse... =
3 3 Browse... =
3 3 Browse... =
|--‘ While files from the Intemet can be useful, some files can potentially
@ harm your computer. i you do not trust the source, do not open or

. . )
save this file. What's the risk? 42 =
# Find ~/ OK | |0Cance| |

Enter Federal Id

Comment Line:

10



" S Technical Support Contacts

Technical Support Contacts:

m EGRAMS Help Desk
Email : MDHHS-EGRAMS-HELP@Michigan.gov

11


mailto:MDHHS-EGRAMS-HELP@Michigan.gov

	Grantee Profile �Uploading Attachments�MI E-Grants �GRANTEE INSTRUCTIONS
	MI E-Grants Training 
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Accessing the Grantee Profile 	
	Navigating the Agency Attachment Window
	Navigating the Agency Attachment Window
	Upload your Document��
	Verify your attachment is viewable�
	Slide Number 11

